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1 Introduction 
 

1.1 This Document 
This document is designed to communicate the usage of the KERMIT system.  
The components include: 

1. Compliance & Enforcement (C&E) 
 

1.2 General Outrider Tips 
• All Column headings are click sort-able.  Clicking a second time will sort in 

reverse order. 

 

 
 

• Almost all editable fields on searches can use the wild-card character (%).  
You can enter the symbol by itself, or after or before numbers or text. 

 
   

• Most mandatory fields show up with a yellow background.  There are some 
fields that are conditional that may become mandatory but do not show up 
with the yellow background.  However they will usually show up under the 
finalize tab as an outstanding issue. 
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• All enterable date fields have a calendar button  attached to them; this 
button opens up a calendar which the user can use to select a date.   
Alternatively, the date can be entered into these fields a number of different 
ways.  Ex)  [mmm dd, yyyy],  [mm/dd/yy]. 

 
 

• The Save button   updates the application.  This is convenient 
because it allows the user to enter in information, save it and come back at a 
different time to edit or complete it.  

  

• The Find button   opens a pop-up window the user can use to 
search for a detail. 

 
• Dropdown menus contain a list of pre-set values that the user can choose 

from.  Click on the down arrow to see the list. 
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2 General Navigation 

2.1 KERMIT – Signing In/Out 
 

1. Enter the appropriate sign in URL into the address bar of your internet 
browser 

2. Click Sign In on the Menu Bar 

3. Enter your User Id and Password 

4. Click Log In 
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2.2 KERMIT – The Menu Bar 
 

When the user signs in, this is the full selection of all possible menu options.  
Each user will have the menu options necessary for them to perform the tasks 
assigned to them.  To perform a job function, simply click the appropriate link 
and follow the instructions. 
 

 
 

The menu bar on the top shows all the available options for the signed in user.  
For our purposes we’ll just go over the items that apply to this training manual. 

 

Compliance & Enforcement: This is where the user can Find Inspections, 
Find Outstanding Deficiencies, Create New Suspended Well Inspections 
and Find Outstanding Operator Inspections.  
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3 Compliance & Enforcement (C&E) 
 

3.1 Find Inspection 
1. Log in using your appropriate username and password 

2. Navigate to the Compliance & Enforcement tab on the menu bar 

3. Click on the  link 

 

• To find an existing inspection, the user can search by over 15 different 
categories.  

 

• The user has to fill in at minimum one field and then click the  
button. 

• The previous search will return a list of Inspections that met the search 
criteria.  The user can choose an Inspection by clicking on the Inspection 
# link. 

Page 7 of 7 
 



 
BC OGC C&E Training (External) 

 
 

3.2 Find Outstanding Deficiencies 
 

1. Log in using your appropriate username and password 

2. Navigate to the Compliance & Enforcement tab on the menu bar 

3. Click on the  link 

 

• This will show the whole list of all outstanding deficiencies. 

 

• The user can choose a Deficiency by clicking on the  link. 

 

• To find a specific deficiency, click on the  button to be 
taken to the search criteria presentation. 
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To answer a deficiency where   is listed: 

1. Click the  button to open the deficiency in question. 

2. Printout A is displayed: 

 
 

3. You then need to choose one of the following dialog buttons: 

  - To communicate/speak to the OGC 
Inspector. 

  - To request an extension of the 
deficiency. 

  - If the deficiency is corrected you need 
to fill in the date completed so the inspector can reply 
“Satisfied”. 

4. Once answered – the deficiency and Inspection will stay on the list 
until the OGC inspector answers “Satisfied”, however there will 
be no “Response Required” by the company. 
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3.3 New Suspended Well Inspection 
 

1. Log in using your appropriate username and password 

2. Navigate to the Compliance & Enforcement tab on the menu bar 

3. Click on the  link 

 

• To create a new Suspended Well Inspection, enter in a WA# and click the 

button. 

 

 

• A new Suspended Well Inspection form is created and the user must go 
through it and fill out the appropriate sections.  The first screenshot 
shows the Suspended Well Inspection and the Inspection Details Section. 
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• The third section is the Inspection Questions.  The user can go through 
and click “Yes”, “No” or “N/A”. 
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• The last section is the Submit Completed Section.  The user must carefully 

read over this section then click  to submit the 
inspection. 

 

• Click on to cancel the inspection. 

 

 

3.4 Find Outstanding Operator Inspection 
 

1. Log in using your appropriate username and password 

2. Navigate to the Compliance & Enforcement tab on the menu bar 

3. Click on the  link 

 

• To find an Outstanding Operator Inspection, the user must enter a WA# 

and then click the  button. 

 

 

• The previous search will return a list of Outstanding Operator 
Inspections that were related to the WA#.  The user can choose an 
Inspection by clicking on the Inspection # link. 
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